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1. Click the user icon in the upper-right corner.

2. Click Settings.

3. Under Account Settings, select Notifications.
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4. In the Account Settings page, click Network.
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5. Under the ‘Network’ tab, scroll down or search for the Receipt section.

6. Tick the notification box and enter an email address. (Up to three email addresses can be entered, separated by commas (,).) 

7. Click Save to apply your changes.
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You are encouraged to use a generic email address for 
notifications, e.g., sales@email.com.
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