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How to Transfer the Administrator Role

Log in as the Administrator of your company’s Ariba Business Network account.
1. Click the user icon in the upper-right corner.

2. Click Settings. designated successor ahead of time to prevent any interruptions in

@ It is advisable for the administrator to transfer the Admin role to the
customer-related activities.

3. Under Account Settings, select Users.
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How to Transfer the Administrator Role

4. To transfer the Administrator Role in SAP Ariba Business Network, on the Account Settings page, click Manage Users.
5. Tick the checkbox next to the username of the user to whom you wish to transfer the Administrator Role.

6. Click Actions and select Make Administrator
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How to Transfer the Administrator Role

Once a new Administrator is assigned, the current Administrator must ensure that they are assigned at least one role before logging out of their
Administrator account.

7. Select your new role by checking the checkbox next to it.

8. Then, click Assign to confirm the role assignment.

Y Business Network Standard Account 36t enterprise account
zle

Assign a Role Q Cancel

Name Description

\/ Sample 0

9. After clicking Assign, a warning message will be displayed. Once you click OK, you will be removed from the Administrator role and logged out of the
SAP Ariba Business Network.

,_3.‘-" Business Network Standard Account et enterpnse account
e

Assign a New Administrator e “ Cancel

B WARNING: You are about to transfer your administrator role to Fullname 2 Fullname 2. After you assign the administrator role to another user, you will be logged out of your account
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How to Transfer the Administrator Role

10. The new administrator will receive an email notification once the administrator role has been transferred to them.

You Are Now an Ariba Network Account Administrator.

Reply Al » Forward G nes

) “ Repl
Ariba Commerce Cloud <ordersender-prod@ansmip,ariba.com> - y

1) 1f thete are problems wth how this messaot fisplayed click bere 10 view # n

:_.J-':' Business Network

You Are Now an Ariba Network Account Administrator.

Dear Fullname 2 Fullnama 2,

This notification contains Important information about your test SAP Business Net
woark account (ANID: AN11210107674.T)

Fullname Fullname has transferred your company's SAP Business Network adminis
trator role to you

WHAT THIS MEANS

You are now your company's SAP Business Network account administrator. The Ad-
ministrator role should be assigned to the individual ot your organization who |s re-
sponsible for setting configuration options, managing customaer relationships, sub-
scribing to services, and maintaining the account over time. The Administrator also
sarves as the primary point of contact for users with questions or problems

For turther assistanoe, contact SAP Business Netwaork Support;
hitps:connectanbacomAechsupport contacting htm?Network

Vigw our privacy policy
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