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Industry Alignment Fund – Industry Collaboration Projects (IAF–ICP) Full Proposal Checklist

The following checklist is to be completed by the Research Office or the Lead PI before submission of the IAF-ICP proposal to the Implementing Agency (IA). Making sure that your application is complete before submission will ensure smooth processing of your proposal.

	Section
	Description
	Please confirm

	General

	
	The latest IAF-ICP Full Proposal Template dated July 2022 has been used for this application.
	☐
	
	All sections, including the budget, and relevant guiding points (in grey) of the IAF-ICP Full Proposal Template have been addressed.
	☐
	
	All supporting documents or enclosures mentioned in the IAF-ICP Full Proposal have been enclosed.
	☐
	
	The following guidelines highlighted in the IAF-ICP Full Proposal template have been adhered to:
	☐
	
	· Use Arial font size 10 in this application form.
	☐
	
	· Do not exceed a total of 6 pages for sections 6 and 7.
	☐
	
	· Do not delete sections; Address every section and field.
	☐
	
	· Submit application in soft copy (MS Word format) through the Host Institution’s Research Office to the IAF-ICP Implementing Agency at IAF_ICP@hq.a-star.edu.sg.

	☐
	
	All Institution(s) and Applicant(s) have reviewed and consented to comply with all terms specified in the following documents:
	

	
	· A*STAR Grants Terms and Conditions
	☐
	
	· A*STAR Grants Guidelines
	☐
	
	· IAF-ICP Guidelines for Demonstrating Actualisation of Industry Contributions
	☐
	
	Please refer to IAF-ICP Webpage for a copy of the documents abovementioned.

	

	
	All Institution(s) and Applicant(s) have reviewed and consented to comply with the following if awarded:
	

	
	The Lead PI is expected to submit an Annual Project Report based on the individual annual project reports using the template provided by A*STAR, within 2 months from the end of the Financial Year or earlier if requested by A*STAR.
	☐
	
	The annual progress report shall include a declaration by each Industry Partner of the actual annual in-kind industry R&D spending (IRS) expended by the Industry Partner, with sufficient details (such as itemised breakdown of such IRS under expenditure on manpower, equipment, and other operating expenditures). 
	☐
	
	If required by A*STAR, the Industry Collaborator shall submit an audited report verifying the declared annual in-kind IRS expenditure.
	☐
	
	Please refer to IAF-ICP Guidelines for Demonstrating Actualisation of Industry Contributions for more information.

	

	Full Proposal Template

	2
	The budget summary indicated tallies with the budget reflected in the enclosed budget template (excel spreadsheet). 
	☐
	3
	Designated terms – Lead PI and Co-I have been used.
	☐
	
	All Lead PI and Co-I(s) involved, and their accompanying Research Institutions have been listed.
	☐
	4
	There is at least one (1) Industry Partner involved in the proposed research and relevant details have been included.
	☐
	6
	A Lay Abstract of no more than 250 words has been provided.
	☐
	7
	An estimation of the potential licensing income for the project in quantitative terms has been provided.
	☐
	8
	[bookmark: _Hlk95209446]Key Performance Indicators (KPI) indicated tallies with the Total IRS Contribution, both cash and in-kind, reflected in the enclosed budget template (excel spreadsheet).
	☐
	
	Desired Outcomes indicated corresponds with the ICP Request reflected in the enclosed budget template. For example, a target should be set for no. of publications if budget for publications is requested. 
	☐
	9
	Roles within the project of all Lead PI and Co-I(s) involved have been reflected in Section 9.
	☐
	
	The % Effort within Project for all Lead PI and Co-I(s) involved adds up to 100.
	☐
	11
	All Lead PI and Co-I(s) involved hold a primary appointment in a local publicly funded research institution.
	☐
	14
	The Institution(s) and Applicant(s) agree to participate in the IAF-ICP programme and adhere to the terms indicated.
	☐
	
	Endorsement and approval from all Institution(s) and Applicant(s) have been sought and enclosed.
	☐
	Budget Template

	All
	All fields and columns have been completed. “NA” has been indicated for votes that are not applicable to this project.
	☐
	
	All budget amounts for direct cost have been rounded to the nearest S$10 and do not contain any decimals or cents.
	☐
	
	Line items that are similar have been combined. For example, general designations such as “Research Engineer” and average % FTE were indicated.
	☐
	
	Line items have been sorted and segregated by Institution.
	☐
	2A
	All line items reflected in 2B1, 2B2, 2C1 and 2C2 have been consolidated and consistently listed in 2A.
	☐
	
	Justifications including how the budget was computed and how the item would contribute to the project have been provided.
	☐
	
	The following specifications have been provided for all in-kind EQPT and OOE contributions from the Industry Partner:
	

	
	· Whether the item is manufactured or purchased. “CMIK” has been indicated for each Company Manufactured In-Kind item.
	☐
	
	· Whether the budget reflected is manufacturing cost or standard sale price for equipment (EPQT) or other operating expenditure (OOE) manufactured by the Industry Partner.
	☐
	
	· Whether the costs are amortised and prorated to project duration for EQPT or OOE manufactured by the Industry Partner.
	☐
	2B1
	Personnel effort devoted to grant activities is in lieu of, not addition to, non-grant responsibilities. Committed FTE is consistent with the % effort committed by the research staff relative to his/her job scope.
	☐
	
	There is current and accurate price quote (inclusive of shipping and handling, installation, training etc) for each EQPT line item.
	☐



This checklist is completed by:

	Name :
	
	Signature :
	

	Designation :
	
	
	

	Host Institution :
	
	Date :
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