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Important Pre-Requisites of Using the System

a) Both internal and external users need to have an account created for them. Please contact IACUC office
for the necessary information required.

b) Accounts will be locked after 90 days of inactivity.
For external users, IACUC office will forward a reminder email 14 days before account expiry. Please log-in

to the website upon receiving the reminder.
c) The HARMONY is accessible here. It is recommended to use Microsoft Edge browser.

d) User need to have pop-up blockers on their browser disabled.

e) User needto be connected to WIFI to access the site. If you need to be connected to A*STAR network,
please connect to VPN. Connection via LAN is unstable and may prevent the user from logging in.

f) Only user with an “investigator role” will be able to create and edit the application form. Pl to inform IACUC
office if an investigator role to be given to your staff. It is recommended to keep the number of staff with
this role to a minimal (recommended only 1-2 staffs).
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https://irb-iacuc.a-star.edu.sg/tickatlab/default.aspx

Workflow of A*STAR IACUC Submission
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1. Logging in to HARMONY

1.1 Click on HARMONY site.

The following steps would be applicable to non-A*STAR users. (For A*STAR users, you should be automatically logged in to the
system once registered. If you are not logged in automatically, please refer to the steps below.)

B® Microsoft
Sign in

Email, phone, or Skype

Can't access your account?

Next

-

1.2 You will be prompt to sign in via
Microsoft.

Please use your email address that
is registered with IACUC.

\_

~N

a Microsoft
il.com
Sign in

We'll send a code to COom to sign

you in.

=) =N

-

1.3 Click “Send code”. A code will
be sent to your email address.

J

g

~

B® Microsoft

<« .com

Enter code

We emailed a code to .com. Please

enter the code to sign in.

knter‘ code

Use your password instead

4 )

1.4 Please enter the code to sign in.
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https://irb-iacuc.a-star.edu.sg/tickatlab/default.aspx

2. Overview of the main homepage

;

Launch Pad

My tick@lab

Home
Protocols
Animal Orders

Animal Management

E
=

@ ams Q

X3
]

Tasks

Reports

il

i@

Master Data

Fiza Raffi

Your session will expire in:
59 min 59 sec
\/
& o O

Profile Refresh Logout

PROTOCOLS

ANIMAL ORDERS

ANIMAL
MANAGEMENT

BILLING

Scan & Action

2.1 The IACUC will be reflected here.

IACUC : IRB

Requests & Orders Deliveries & Identification

2.2 Only IACUC module is currently
active.

Experimental Stock

Animal orders, animal management
and billing are not available.

Billing Data

2.3 Inactive session will be logged
out after 60 minutes. Countdown

timer will be reflected as shown here.

2.4 Please use the refresh button shown
here instead of the browser refresh button
to prevent any disruption to the system.




3. Submitting a New A*STAR IACUC Application

3.1 Click on IACUC to create a new submission
for IACUC.

(=% TV\/’\Q- Launch Pad My tick@lab Scan & Action

{&} Home
IACUC IRB

E Protocols ~
PROTOCOLS
E Animal Orders E

[&] Animal Management

3.2 Click on New to create a new Application.
SN

“ Document

My Filter Sets: | In Use (applicationwide default)

~ File-General “ File-History

' FILES

=+ New ¥ Export to Excel
]

Documents are organized into files (folders). Click on the file to see the document(s) stored in the file.

3.3 A pop-up will appear, please ensure that the pop-up
blocker has been disabled. Click on Next and follow the
prompts.

Initiate File and Document Wizard

Document Template

File Properties

v DOCUMENT TEMPLATE

Location Please select the document template you like to use.

Document
Template*:

IACUC Protocol v

3.4 Provide the study title in the Study Title box
and click Next.

Initiate File and Document Wizard

Tnsert the title of your study. Do not leave this blank.

Study Title

3.5 Click on the arrow to the left of Facility
Management to expand the list of Rls. Select the RI
of the Pl only. Do not click on the text Facility
Management as it would not expand if you have
access to multiple Rls.

Then click on Save and Open Document.
Initiate File and Document Wizard

Document Template

‘) Save and open document

Location

2gility Management
% External (Others)

(] Facility Management
v [[] % A*STAR Research Entities (ARES)
[ <« Ba(k] l 1 save and open document I Naryes
[ ere
[Jasn
(7] eooc

Multiple selections are available e
if you have access to multiple L] ree
RlIs as shown here.

> (] & Infectious Diseases Labs (ID Labs)
> [Jdrsc
> [ ston

(7] % External (others)

3.6 You will be directed to the IACUC Application
form. Select the relevant option and fill in all sections
accordingly. An example here is for “Mammals”
application.

FORMAL OFFICIAL APPROVAL FROM THE IACUC OFFICE IS REQUIRED BEFORE COMMENCING ANIMAL EXPERIMENTS.

IACUC Office Tel: 6464 2381
IACUC Emal: iacuc@brc.a-star.edu.sg

\/ PROTOCOL CATFGORY
Reports

Master Data

Fiza Raff

3.7 *Mandatory questions are indicated with an
asterisk, must be completed before being able to
proceed to the next tab or submission.

Below is an example of the notification that
mandatory question has not been completed.

AUP: IACUC-25-03 "Study 1", (v.1.0), Initiated/Draft

& Back to overview [ = Reviewl I (@A([achmen[sl I B Action v l I B workflow v

Protocol Category

A Please select an item for each mandatory (*) section and provide a text where necessary.

ONLY COMPLETED FORM WITH ALL THE SUPPORTING DOCUMENTS WILL BE ACCEPTED BY IACUC OFFICE FOR REVIEW.
INCOMPLETE FORMS WILL BE RETURNED TO YOU AND WILL CAUSE DELAYS IN PROCESSING OF APPLICATION.

FORMAL OFFICIAL APPROVAL FROM THE IACUC OFFICE IS REQUIRED BEFORE COMMENCING ANIMAL EXPERIMENTS.

“V TITLE
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3. Submitting a New A*STAR IACUC Application

3.8 In personnel tab, Pl to note that only personnel
selected under this section will have editing rights
apart from the PI. Click Edit selection.

T <] [ workton -]

Please provide the names of all personnel who will oversee or

> PRINCIPAL INVESTIGATOR

Iv CO-INVESTIGATORS/ KEY PERSONNEL

Only the Co-Investigators/ key personnel can

edit the information in this protocol.

3.9 To select an individual, click on Teams. This will
reveal a list of personnel. Select the name that you
would like to list as a co-Pl or key personnel.

You may also click on dropdown to find the list of
Pl’s team.

Then select Apply current selection.

Personnel Selection

/' FILTER & SEARCH

Click a team to show the list of team members. Selection of the root-node “Teams’
(or within all users)

 will show all persons. Use the name-filter to search by name within the selected team

conduct work under this protocol. (2]

\/ RESEARCH PERSONNEL )

3.10 Under study designs tab, fill in accordingly and
click on Add. You may have multiple study designs if
required.

& Back to overview [ chvicwl [ @nuadmmms] [ B Action

v ] l B Workflow v ]

Protocol Category

he study design, select the appropriate species, and click “Add". To change order of study
ign list.

e [

ety & Hiarants \/ STUDY DESIGNS DETAILS

Workflow History

3.11 Click on + to include the details of animals
to be used. A pop-up will appear, fill in the details
accordingly and click Apply.

Protocol Category V' ANIMAL NUMBERS & PAIN / DISTRESS CLASSIFICATION LEVELS o

General Information
With reference te the st of experimental procedures described, pleass indicate the number cf animels you intend to use for each of
the pain classifications C, D or E.

Personnel
Species For service/ training protocals, only an estimation of the animal numbers is required. Due to the nature of the work, service protocols
would not be penalized when the usage exceeds the proposed number.
Study Designs
Note: Only an increase of up to 30% of the approved numbers are allowed if required during the study period.
Procedures.

Number of animals must include these bred but were eutnanized bacause not required.

Number of Animals
No. of entries:

Procedures Training : TOlaL
g Animal Sexge, (Pain | Vear|Vear| Yo [number
esatty strain ¥ | 50U Weight Category |1
onimals

Housh
DD I+ TP eabe Invivos WFZAWE ks p 100 100 100 300

Duplication/ The 3R's No. of entries:

3.12 This section must be completed as it serve as a
function to the system. Click on Add Calculation.

A Test1 v Total

Protocol Category

General Information

Personnel /' TOTAL NUMBER OF ANIMALS (2]

Please indicate the total number of animals per study design. If there is onl
animals.
Ensure that the total number of animals tallies with the table above.

B Add Calculation

ly 1 study design, do indicate the total number of

/' SPECIES JUSTIFICATION/INFORMATION

Duplication/ The 3R’s

3.13 A pop-up will appear. Click on +New row and
indicate the total number of animals. This section would
be the total number of animals required per study
design. Do ensure the total number of animals tallies
with the table earlier.

Calculation Details

A 1. Animal calculation

Select the species to be used for animal calculation from the list below:

Selected Species: For current calculation: )
Mice
»
«
S Update calculation
Calculate animal values in the schema below:
I S -
300 Woelete row

© Apply calculation



3. Submitting a New A*STAR IACUC Application

3.14 To include an attachment such as safety
documents etc., click on Attachments.

€ Back to overview l & krui.~w] I & Attac I\Inr-th I B Action v J [ B workflow v
& Back to overview [ 7 Review v ] [ B Workflow v
Protocol Category W CHEMICAL/ PHARMACEUTICAL SUBSTANCES
Protocol Category /' CHEMICAL/ PHARMACEUTICAL SUBSTANCES General Information
General Information Chemical/ Pharmaceutical substance(s) used?
Personnel
Chemical/ Pharmaceutical substance(s) used?
Personnel WNote: Plosse exclida detsethat are listod i Parzgtapl 126 S es.
e drugs that agray Species

Species [ no

Study Designs
Study Designs

Yes Yes

Number of Animals
Number of Animals umbe: al

Please provide the information on chemical substance used in this project in the table below:

Please provi srmation on chemical substance used in this project in the table below:

Procedures Procedures
Please ensure the risk that may arise is assessed in the risk assessment (RA) and provide Safety Data Sheet (SDS). Ploase ensaure ¢ may arkse is assessed in the risk assessment (R4) and provide Salety Data Sheet (5D5)
Procedures Taining A copy of BRC’s Guidelines for Cytotoxic and ABSL2 Waste Handling (Appendix VI) is available on IACUC website for this Procedures Training 2 Z : S
Verification project’s waste management consideration. et r: ‘ﬂ:‘:’l'ﬂ! sfreu Gr.‘ s for Cytotoxic and ABSLZ Waste Handiing (Appendix VI) is available on [ACUC website for this
project’s waste man f e y
Housing Note: ONLY WORKING VOLUME MAY BE BROUGHT INTO BRC. NO LONG-TERM STORAGE OF CHEMICAL IS
PERMITTED. Housing Note: ONLY WORKING VOLUME MAY BE BROUGHT INTO BRC. NO LONG-TERM STORAGE OF CHEMICAL IS
= ' PERMITTED.
uplication/ The 3R’'s GH: lassification (e.g.: carcinogen/ teratogen/ mutagen/ oxidant/ toxic/ flammable eproductive hazard/ explosives etc

Duplication/ The 3R’'s

PI's Assurance and Declaration
List all Chemical Hazards used on this protocol

PI's Assurance and Declaration

Protacol Category

1. Select the relevant tab to upload the

Personnel ' GENERAL
= ° document.

2. Click on Choose File and you may
include a description of the document.

e ° 3.15 A pop-up will appear as shown here.

Number of Animals

Description:

0 — AT TS 3. Click Add and it will appear in the

!',,w,m attachments list.

Workflow Wistory No. of entries: 1 . X
e e [Fie[pescvion 4. Click Apply to document once all

necessary documents have been
S uploaded.



3. Submitting a New A*STAR IACUC Application

3.16 To ensure that all the mandatory fields There will either be a green bar indicating successful

are filled in, click on Action > Validate & validation,

Save. © Successful validation: All mandatory fields are filled in.

€ packtooverview [ @ Review | [ & avachments | [ B Action v [ workiiow ‘
5 Save & Checkin = : OR

Protocol Category please contact IACUC Office & >up.

General Information B save

&1 Save New Version
Personnel

5 No. of entries: 0 < Compare version
Study Designs

No. of entries: 0 a red error message, indicating that a mandatory field is not

. my & Print .
[romer potocot i NN appropriately completed.

© validate & Save A Questionnaire validation error: No item selected for mandatory field 'Single Housing, do you require the animals
Procedures N/ STAFF HEALTH to be singly housed?". Location: tab ‘Procedures’ > section ‘Housing Conditions’

A Questionnaire validation error: No item selected for mandatory field 'Where do you intend to house (i.e. keep for

24 hours or more) the animals?'. Location: tab 'Housing' > section "Housing location’

3.17 Upon PI’'s Assurance and declaration, click on Workflow and

select IACUC Office to submit the application to IACUC.

& Back to overview { Z Reviewl [ & Attachments I B Action v l I B Workflow v ]
Protocol Categor listed in this application must fill out the Access Requisition Form ¢ Z Pre-Review office. It is also the
gory responsibility of the PI to inform IACUC Secretariat of any new sgm ID when listed
. staff cease to work on this project. An IACUC Amendment form Wi <. yacuC Office
General Information
3. Any personnel whose name is not on this application will NOT be = Whatsoever,
UNLESS approval from the Director of BRC is obtained prior to ent, — Closed the BRC either
Personnel = : = .
alone or accompanying authorized staff without prior approval shau capian: wrcn ucauns w uie wncewor v JRC.
Species 4. Access card is only for the granted personnel to enter the BRC. Anyone who has been granted access is found passing their

Study Designs
Number of Animals
Procedures

Procedures Training
Verification

Housing
Duplication/ The 3R's

Safety & Hazards

PI's Assurance and Declaration

“©

o

~

8.

(@) 1 certify that the above statements are

access card to any other person, the person will be suspended from entering / using the BRC.

PI to certify that the MAP / RAP / HAP/ MYCOPLASMA (PATHOGEN)-tested materials to be used have not been passed through
rodent species outside of the Biological Resource Centre and / or the material is derived from the original tested sample. To
the best of PI's knowledge, the material remains unc with rodent

PIs must provide the IACUC with an annual update report at the end of the year, tabulating the number of animals used under
each Pain or Distress classification for the full year. Pls should also apply for a renewal of the project three months before the
project’s end date.

For this proposed project, I have provided, as accurately as possible, the description of the animal care and use that will be
followed. I have also briefed all the staff involved in this project of the contents of the protocol and safety measures to be
followed while working on this project. I will update the Biological Resource Centre and IACUC of any changes to personnel or
termination of the project.

I will obtain IACUC approval prior to making any changes in the approved protocol.

d and will be




4. Viewing and responding to review comments

4.1 Click In Progress to view applications
which are currently in preparation/pending
approval.

IACUC

/ FILTER & SEARCH

me

& Hide|Show

Opera

My Filter Sets:

v File-General

Tnvestigator To Do (For all users)

v/ FILES Pending Comittee Action (For all users)

Waiting for my DM Review (For all users)
Waiting for my Pre-Review (For all users)
Waiting for my Signature (For all users)

Documents are organi document(s) stored in the file.

4.2 Click on the IACUC Number and this will
reveal the list of different document versions.
Click on Document Title to open the
application.

File Last file Expiratiol
File title e tad status Hata
change

06-Oct- Initiat 06-Oct-
External 2024 ed 2024
PI)

IACUC-24-
16

Documents/Versions in File

Document title

Last Last
document document
change checkout

IACUC Mammal's 3.0 10-Oct-2024  10-Oct-202:

application (Ex...

4.3 To view the comments by IACUC
secretariat/reviewers, click on the Review tab to
see the comment(s).

v l [ B Workflow v

& Back to overview [ [7 Review ] I & Attachments ] [ B Action

Protocol Category

General Information

Personnel

V' REDUCTION

Reduction in the number of animals used without compromising scientific validity of the project.

priate statistical methods in the design ai

nd analysis of the study

imals you wish to use:

4.4 By default, it would show the first tab under
protocol category. Click All to see all comments.

Protocol Category

General Information

Personnel

Study Designs
Number of Animals

Procedures

/ FILTER & SEARCH

Keyword:

+ Start New Topic
ster e srsen | 1

4.5 All the comments would be reflected. Click on the
item to see the comments.

Protocol Category

/' FILTER & SEARCH

Y Apply filter | | ) Reset filter
rd:

Responses | Started on

Duplication/ Duplication/ The 3R's — 2 10-0ct-2024 7
The 3R's 10:28:55...

4.6 Check-out the application to enable changes to
be made to the application.

For ease, you may open a second window side-by-
side to make the necessary changes in the
application form while responding to the reviewers’

comments.

& Back to overview [ ] Review] I & Attachments I B Action v B Workflow v
Protocol Category [ check-out
(o . v HOUSING LOCATION B save

¥ Save New Version
Personnel 1 i _
Where do you intend to ha the animals? (¥)

. & Print

Species

BRC Department 2 cl
Study Designs

BRC Department 2 cl
Procedures

& Compare version

2 Validate & Save

4.7 Enter your reply into the Response field. Click
Save when you’re finished.

............. 4 Keyword:

24
10:28:55 AM
10-0ct-2024
10:20:59 AM

Response

A |
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& IACUC-24-16

5. Obtaining Signature and Application Approval

5.1 IACUC Office will push the application for signature
once finalized. Under My Filter Sets, signer may select
Waiting for my Signature.

IACUC

V' FILTER & SEARCH

& Hide|Show e

Select the desired filter criteria below and click “Apply Filter” to customize your view.

Operation between different filter criteria: AND
Operation between multiple selections within the same criterion: OR

My Filter Sets: [1n Progress (For all users)

(&)

A TR 1 Progress (For all users)

In Use (applicationwide default) '3

Vv Document

Investigator To Do (For all users)
7 FaLEs Pending Committee Action (For all users)
Waiting for my DM Review (For all users)

- 1 ey, Waiting for my Pre-Review (For all users)

Waiting for my Signature (For all users) ]

5.2 Document status is reflected as For Signature.
Click to open the application.

Last file

Expiration

Document
status

File title

IACUC Mock

06-Oct- Initiate 06-Oct- For 18-
(External PI)

2024 d 2024 i Signature 2031

Documents/Versions in File

LES2 Document LS

status

Document title

document
checkout

document
status chanae

IACUC Mammal's 11.0 18-0ct-2024 18-0ct-2024 'OF 18-Oct-2024  (Ext
application (Ex... Signature

5.2 Click Workflow and select Signatures.

& Back to overview

[rien] [# mcmens] @2 N 2

Protocol Category

General Information

& signatures

Please complete ALL SECTIONS clearly, stating N/A If appropriate, and use the boxed spaces and check boxes provided. Please consult
With IACUC Secretarlat If you need help in completing any part of ths form. All supporting documents to be attached to the relevant
s section(s). Signature of Principal Investigator would only be required in the final revised copy.
personnel
INCOMPLETE FORMS WILL BE RETURNED TO YOU AND WILL CAUSE DELAYS IN PROCESSING OF APPLICATION.
Species

. The IACUC office will appoint a reviewer to review your application, to ensure that the care and use of laboratory animals at the BRC are
scientifically, technically and humanely appropriate. During the review process, the reviewer may contact you from time to time for
dlarifications. It s important that you can respond to the clarification In timely manner, In order to get your application presented to the
committee and stands a good chance of approval without delay.

Study Designs

Number of Animals
The application should be based on each individual project rather than laboratory-based. IACUC strongly discourage multiple disparate

5.3 Pl/signer may include a comment if needed or
preferred. Click Sign to proceed.

Protoco! as well as routine vereninary care as prescried or InIviaual species.

« If drugs that are classified by the DEA as controlled substances are used in this study, I assure that they will be stored in a locked cabinet and accessible only to authorized
persons in accordance with DEA regulations.

« I assure that all personnel working with live animals are aware of the potential hazards associated with the use of live animals and animal tissues and are enrolled in the
institution's Occupational Health and Safety Program.

« I certify that I have consulted with the Radiation/Chemical Safety or Biosafety Compliance Officer and that the appropriate safety committee has approved the use of the
substance(s). I certify that research personnel will abide by all relevant, universal precautions regarding blood-borne pathogens, appropriate biosafety level precautions, radiation
safety procedures, and the chemical hygiene plar

« I certify that the information provided within this application is accurate to the best of my knowledge and that no significant changes will be made without advance approval of the
Institutional Animal Care and Use Committee. I also understand that, should I use the project de-scribed in this application as a basis for a proposal for funding (either intramural or
extramural), it Is my responsibility to ensure that the description of the animal use in such funding proposal(s) is Identical in principle to that contained in this application. I will
submit modifications and/or changes to the IACUC as necessary to ensure these are identical.

Sign of:IACUC-24-16(11.0)

e — T
(External PI), Fiza Ms

Affendi, Suhana Ms

Comment

5.4 Once all signers have signed, it is automatically
returned to IACUC office. IACUC Secretariat will
verify that all signers have signed and will process
the application for approval.

~
-

5.5 Under My Filter Sets, Pl to select In Use to
view the active IACUC approved protocol(s).

IACUC

Y Apply filter I l ¥) Reset filter I

(me

Select the desired filter criteria below and click “Apply Filter” to customize your view.

i Hide|Show

Operation between different filter criteria: AND
Operation between multiple selections within the same criterion: OR

My Filter Sets: |In Use (applicationwide default)

V|

Vv File-General v Document

In Progress (For all users)

In Use (applicationwide default)

Investigator To Do (For all users)

Vv FILES Pending Committee Action (For all users)

Waiting for my DM Review (For all users)
¥ Expc
Waiting for my Pre-Review (For all users)

_ Waiting for my Slgnature (Fur all users)
Documents are organic—— ...

.- document(s) stored in the file.

5.6 Document status is reflected as Approved.
To download the approval letter, right click on
the document and select AUP Approval Letter.

Last fil
IACUC # status Document ducumclll 1st Version
G status s:'ams approved ga(or
& Open document change

IACUC-24-16

Appmve 11-Nov-  17-Oct- 1-Nov- 18-Oct-

A a2
(E} & Print 2024 2027 L

2024 2024 Raffi, Fiza

[3 Edit comment

Documents/Versions ir

& Add attachment

S Annual Review

= Amendment Last Last

I Document title [l I document ocument| document Principal investigator
- checkout status change
& AUP Approval Letter u

IACUC Mammal's .
o ncaica] (e svw 2xwuw 2u24 11-Nov-2024 Approved 11-Nov-2024 Raffi, Fiza

”



6. Amendment and Continual Annual Review

6.1 Under My Filter Sets, Pl to select In Use to view the 6.4 Mouse over Workflow > Amendment or Annual
active IACUC approved protocol(s). Review to open the draft mode.

@ Hide|Show

6.8 Once completed, click on the Amendment tab
and complete the questionnaire.

C. o T Complete this tab only when an approved protocol is submitted with amendments (including amendments submitted as part of an o
Annual Review).

Study Designs

& Back to overview [7 Review I & Attachments l B Action v B Workflow v

Select the desired filter criteria below and click "Apply Filter” to customize your view Rrccecties)
Z Annual Review

. § . - [Sp— Number of Animals Please understand that this tab Is not Intended to take the place of written changes made directly on the protocol tabs. It Is merely to
Operation between different filter criteria: AND aid the IACUC In tracking the changes you wish to Implement

Operation between multiple selections within the same criterion: OR slrgcv\::gssa?:;tvgj submited to the IACUC dirctly on the relevant protocl tabs once an Amendrment has been launched rom the

' AMENDMENT o

= Amendment Procedures Training
General Information Please complete ALL SECTIONS clearly, stating N/A if appropriate, and k. Please col

erification
with TACUC Secretariat if you need help in completing any part of this form. All supporting documents to be attached to the releva Verificat 1f you need assistance, please contact the IACUC office.
section(s). Signature of Principal Investigator would only be required in the final revised copy. )
Personnel Housing
My Filter Sets: | In Use (applicationwide default) v | INCOMPLETE FORMS WILL BE RETURNED TO YOU AND WILL CAUSE DELAYS IN PROCESSING OF APPLICATION. B § 1 have made the following changes to this protocol on the affected tabs:
pocies Duplication/ The 3R's
L o 5 [ ndded personnel
W (Gl In Progress (For all users) v DrermE PI's Assurance and Declaration [] Removed personnel

6.5 Mouse over Action tab > select Check-Out to make

Investigator To Do (For all users)

[[] Added a species

Protocol Closure

H H [] changed animal numbers for an existing species
v FILES Pending Committee Action (For all users) Changes to the appllcatlon‘ ’ ""

Waiting for my DM Review (For all users) . . .
T Expe Waitinz for mz e Eeas (Rl osas) & Back to overview l @ Review] [ Vi Al[achmen[s] B Action v ] [ B Workflow v FO r An nu al ReVI ew, Cl|C k on th e An nu al Re\" ew
Documents are organi,",v?itiﬁf! f,oi,niy,s,iq,nit,u’,e ,(F,o,r,?l,lﬂs%r?),, —__ . document(s) stored in the file. E/Giars ta b a nd Com plete the q ueStlon na I re’

General Information Please complete ALL SECTIONS ie the boxed spaces and check boxes provided.

with IACUC Secretariat if you né m. All supporting documents to be attached to & Back to overview % Review | [ & attachments | [ B Action v | [ & workttow v
section(s). Signature of Principa 97 Save New Version he final revised copy. l I l ] [ ] [

6.2 C l| C k on th e IAC U C N um b er to access th e personnet INCOMPLETE FORMS WILLBER & Print AYS IN PROCESSING OF APPLICATION. Species

Species Study Designs
The IACUC office will appoint a | _§ Compare version sure that the care and use of laboratory anima Complete this tab only when an approved protocol is submitted for Annual Review. o
Document. I scentifcaly, techmically and hu ocess, the reviewer may contact you from time R
ly Desig clarifications. ét is ugportantdmj PP mely manner, in order to get your application | v ANNUAL REVIEW °
committee and stands a good cl
Number of Animals
. . Last file - L=t Procedures
S File Expiration | Document | document procedures 1 s required by NACLAR Guidelines, the TACUC must review all long-term applications on an annual basis. Hence, please answer the
File title e — status rocedures Training

date status status
change

IACUC Mock 06-Oct- A 11-Nov-  17-Oct- 11-Nov- 6 6 M a ke t h e hecessarv c h anges to t h ea li Cat i on. Housing 1. Will you be continuing the project until the end of the approval period? (*)
(Exlema:uI;I) 2024 dmmwe 20 14‘“' 2027 Loyl 2024w * y g p p

Duplication/ The 3R's o
YT Revmenein ac N na o s A

6.7 You may use the Compare Version function to st 8

PI's Assurance and Declaration
2. Have you changed any part of the protocol during the course of your research which was not reported to the TACUC?

6.3 Click on the Document to open the application. compare changes between the current version and past

version.
e Expiration Document |document | 1st Protocol Closure
date status status approved _
change Bi Action s

IACUC Mock 06-Oct- Approve 11-Nov- 17-Oct- Approved 11-Nov- 18-Oct- | .
(BternalPD) 2024 4 2024 2027 u [ i 6.9 Mouse over Workflow > IACUC office to
Documents/versions in il = B submit to IACUC.

e following questions to provide s with an update of your application.
erification

change

= IACUC-24-16

H save
AT
¥ Save New Version & Back to overview [ @ Reviewl [ P Al’(achmen(s] I B Action v l [ B workflow v
Last Last ]
Document title i document | DoCUment| 4, cument Principal investigator - ]
status Species Z IACUC Office
checkout status chanae ! Foig
TACUC Mammal's ot Print u

18.0 11-Nov-2024 11-Nov-2024 Approved 11-Nov-2024 Raffi, Fiza

application (Ex...

Study Designs
v esta Complete this tab only when an approved protocol is submitted for Annual Review.

.§_ Compare version

4 Validate & Save A



Key Functions of the System (1/3)

: . I Action v
A. Check-out [ B Action - C. Compare Version _
T Re —l |-'? Save & Check-in
. Check-out ;
This allows the user to = [ Checke o Useful during study oo
make changes. Note that q Save amendments to compare o
the same document can E a between previous versions. % Save New Version
& Save Mew Version
only be checked out by 1 ¢ = Print
. t & Print .
person ata time. L Save & ChGCk-ln _§ Compare version
# Compare version . I
This saves your changes, and ) validate & Save
& Validate & Save ‘locks’ the document, making T
[ 1

it editable by others.
B. Save

This saves the document

and is not editable by D. Validate & Save

others. Function that can be used to check if

all the mandatory fields are filled in.

F. Uploading Attachments

You may upload Attachments at any part of

£ Back to overview [ D ] [ 47 Attachments [ Bi Action N
. . T
the form by clicking on the Attachments <
function. Note that only Attachments bearing A ElIE
dlfferent flle names can detected Via the Abridged Catagory Study team members zre personnel responsible for the design, conduct o

study.

‘Com pa re Ve rSion, fu n Ction . Provide the names of all study team members whao will oversee or conduc

protocol.



Key Functions of the System (2/3)

G. Applying Filters H. Exporting a PDF of Application

This allows user to apply filters to search for specific type of applications. This allows you to ‘print in PDF’ a complete application, excluding

attachments and reviews (if any).
Under the home tab of ‘IACUC’, you may toggle with different File and

Document filters to search for applications which may fit a specific Right click on the Document (not file), and hover over Print. Select
category. After applying the filter, click ‘Apply Filter’ to search. the corresponding category of your application. Note that all review

. i . categories will be shown.
You can also click on the ‘save’ button (marked with the red asterisk) to

th h t . f R e File File lt“tt file | Eypiration |Document Ili:f::jmenl 1st Principal
S ave e S e a rC C rl e r I a O r yO U r OW n U S e . tie title created status zh;:::;e date status status approved investigator
change

TACUCH .# Open document e 08 Feh 17-Oct- 08-Feb- 18-Oct-
IACUC W IACUC-24-16 (Extern: Approved = S Raffi, Fiza
& Print & Mammals PDF
Y Apply filter I ©) Reset filter l Documents/Versions in File = Edit comment & Fish PDF
& Add attachment & Notice of Intent PDF
@ Hide|Show (%]
= Annual Review
Select the desired filter criteria below and click “Apply Filter” to customize your view. - jast
o ! I = Amendment locument sDt‘;ctﬂ:'e"t document Principal investigator
Operation between different filter criteria: AND eckout status change
Operation between multiple selections within the same criterion: OR IACUC Mammal's & AUP Approval Letter 8-Feb-2025 Approved 08-Feb-2025  Raffi, Fiza

application (Ex...

A File-General ' File-History A Document

AUP / ID: ‘ ‘ e Full Text Document: ‘ ‘ o
Full Text File: ‘ ‘ e Species: ‘ + ‘ o
Location: \ @  swain: -9 TACUC Protocol
cAﬂ;‘l?ti)trii‘:i"ess: ‘ h ‘ e Assigned personnel: ‘ v‘ ° Protocol Category
Principal [ e e -
Conditions Internal: ‘ & ‘ e igator: ‘ v‘ a
General Information
I Status File: ‘ Approved, Closed I +‘ e I'm assigned as: ‘ +‘ o IACUC-24-16
Title: IACUC
| Version: I |AH Vl e




Key Functions of the System (1/3)

1. Records of all versions at every document
status change

With versions filter being set to All, users are able to track every changes
made at each status change

ﬁﬂ?ﬁor s ‘ V‘ ) Assigned Personnel: | v
Conditions Internal: ‘ v‘ e Tveato: d ‘ e ‘ e
Status File: ‘ Approved +‘ e I'm assigned as: ‘ + ‘ 9
Version: Al MG)
Status Document: | +|@
Last
IACUC # File title File File Expiration Document | document 1st Principal Version

created status date status status approved investigator
change

08-Feb- 18-Oct-
2025 2024

IACUC Mock 06-Oct- Approve 08-Feb- 17-Oct-
(External PI) 2024 d 2025 2027

= IACUC-24-16

Approved

Raffi, Fiza 24.0

Documents/Versions in File

Last Last PTG Last
ocument title document document document ipal investigator
status
change checkout status change

LAGLE el i 24.0  08-Feb-2025 08-Feb-2025 Approved 08-Feb-2025 Raffi, Fiza
application (Ex...

IACUC Mammal's TACUC
application (Ex... Office

IACUC Mammal's 220 08-Feb-2025 08-Feb-2025 AnMual
application (Ex... Review
TACUC Mammal's
application (Ex...
IACUC Mammal's IACUC

application (Ex... 20.0 08-Feb-2025 08-Feb-2025 Office

aCUCHamm s 10.0  08-Feb-2025 08-Feb-2025 Amendme
application (Ex... nt

IACUC Mammal's
application (Ex...
IACUC Mammal's 17.0  11-Nov-2024 11-Nov-2024 AcUC
application (Ex... Office
Designate

1o 0 CT BV SCTICY MY BV SCTiC VR WY P P § B0ay= S0 TG V. M s D -2 <2

23.0 08-Feb-2025 08-Feb-2025 08-Feb-2025 Raffi, Fiza
08-Feb-2025 Raffi, Fiza
21.0 08-Feb-2025 08-Feb-2025 Approved 08-Feb-2025 Raffi, Fiza
08-Feb-2025 Raffi, Fiza
08-Feb-2025 Raffi, Fiza
18.0 08-Feb-2025 08-Feb-2025 Approved 11-Nov-2024 Raffi, Fiza
21-0ct-2024  Raffi, Fiza

IACUC Mammal's

J. Checking status of an Application
This can be checked either from the main IACUC page (as shown in
1), or after entering the specific protocol > Workflow History.

Pls and IACUC committee members will also receive email
notifications at key points in the application life cycle.

& Back to overview I [ Review

I & Attachments

I B Action v I I B Workflow v I

Species

Study Designs

[T vrson Tooumenverion s Jvesumen vyt e comment
1.0

0.1.0 Draft Raffi, Fiza Ms 06-0ct-2024 #
Procedures 0.2.0 2.0 IACUC Office - 09-Oct-2024 #
e e 0.3.0 3.0 Pre-Review Raffi, Raffizah Ms  10-Oct-2024 &
. 0.4.0 4.0 For Revision (Pre-Review)  Aendl, Suhana 4 o0 5004 #

Procedures Training Ms
Verification 0.5.0 5.0 Pre-Review Raffi, Fiza Ms 10-Oct-2024 =
Housing 0.6.0 6.0 IACUC Office - 10-Oct-2024 #
0.7.0 7.0 Full Committee Review 10-Oct-2024 #

Duplication/ The 3R's
0.8.0 8.0 IACUC Office - 18-0ct-2024 4]
Safety & Hazards % 0.9.0 9.0 For Revision (ICCO) Raffi, Raffizah Ms  18-Oct-2024 e
) E— 0.10.0 10.0 IACUC Office - 18-0ct-2024 £4}
0.11.0 11.0 For Signature Raffi, Raffizah Ms  18-Oct-2024 #
Amendment R
v 0.11.0 11.0 Signature Raffi, Fiza Ms 18-0ct-2024 #
Annual Review V 0.11.0 11.0 Signature Qfsfe”d" Suhana o 62004 Z
Protocol Closure 0.12.0 12.0 IACUC Office = 18-0ct-2024 Automatic status change -,
after signature.

m 1.0.0 13.0 Approved Raffi, Raffizah Ms  18-Oct-2024 #
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Science, Technology
and Research

SINGAPORE

THANK YOU

For A*STAR IACUC-related queries, contact iacuc@a-star.edu.sg

For technical queries, you may click on ‘Help’ on the left taskbar of the HARMONY page.

O O M J AsTARSG [ ASTAR-SG


mailto:iacuc@brc.a-star.edu.sg
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